
HOW TO WRITE A SHORT PERSONAL STATEMENT FOR A JOB

Not sure if you're going in the right direction with your personal statement? Here are some personal statement examples
to inspire you.

This admin personal statement clearly demonstrates that the individual is aware of all the challenges that
administrators face; working in a busy working environment, handling multiple projects simultaneously,
prioritising tasks and achieving the highest standard of work. Remember, the main goal of your personal
statement is for it to further your job search. Creating a safe and productive environment for optimal learning
is my top priority. Healthcare CV profile I am committed, caring and friendly Physiotherapist with a great
passion for helping people of all ages. Admin CV profile The candidate mentions their previous work
experience project management and providing administrative support to businesses. Make Some Lists: What
have you done that employers should know about? Much like an in-person elevator speech or the summary
section within a resume, a CV personal statement highlights your objectives and abilities. A personal
statement is a way to separate yourself from the other applicants. Customer service CV profile I am a
committed, friendly and hardworking Customer Service Advisor with a passion for providing excellent
customer service at all times. Provide evidence of your skills and experience, but be brief! A CV profile tends
to be favoured by more experienced candidates, and is shorter in length than a personal statement. You've
already included your jobs and experience, and now you want to allow the recruiter or hiring manager to
understand the strategic value you can add. Spend a bit of time researching the company to get a sense of what
they're looking for in a candidate. My positive attitude and detail-oriented spirit help ensure that month-end
financial wrap-ups go smoothly and without any inaccuracies or fire drills. Your personal statement needs to
be tailored to your specific skills and achievements. Decode the job description so you understand the
company needs in a candidate. I possess excellent analytical and communications skills and a dedicated
approach to working in a highly controlled working environment. Manager CV profile I am an energetic,
ambitious person who has developed a mature and responsible approach to any task that I undertake, or
situation that I am presented with. TIP: Bullet point things you might mention under each of these sections,
then list the qualities that position you as the ideal person for the job. You can also include:. Teaching CV
profile I am a loyal, talented and caring teacher who loves making a difference in the lives of young children.
The candidate correctly highlights their previous work experience and areas of expertise. In my current role, I
have resolved more than issues, always having the needs of the customers and the reputation of the
organisation at heart. Student CV profile I am a hardworking and ambitious individual with a great passion for
the transport and logistics industry. Where should I include the profile statement on my CV There is no fixed
place in which you should put your personal profile. As a result, I am also able to work under pressure. Their
statement contains a tangible example of accomplishment i. Go Long on Your First Draftâ€”Then Cut It
Down: Hopefully, your time spent thinking about the company needs and what you have to offer has given
you plenty of fodder to get started writing your personal statement. Brainstorm a list of your talents as well as
your soft , communication , and general skills. After spending several years volunteering as an administrative
worker for a local charity, I am committed to resuming my professional career on a full-time basis. The
personal statement is your chance to show off your strengths, shout about your achievements and share your
career aspirations. In this case, it was a significant improvement in the performance of the team that they were
managing. My projects release on time and match requested specifications. Where do I Start? Can I use the
first person tense in my statement? Extremely knowledgeable with seven years industry experience. Try to
highlight real, relevant skills and back them up with evidence to make the statement strong. The above is an
excellent example of how profile statement should be constructed; it contains references to their previous work
experience in the same industry, personal qualities that are relevant to the job e. Ideally, you should position it
at the top of your CV. What info should your personal statement include? Write something that matches the
application's requested word count; if one isn't provided, aim for to words. Your personal statement should
end with your objective. Here, I devised content ideas and managed a small team of writers.


