
THANK YOU FOR INTERVIEW

The Perfect Template to Write a Thank You Email After an Interview (Plus, Samples!) In fact, most hiring managers pay
very close attention to how well (and how rapidly) you write a thank you email after the interview. Start your follow-up as
soon as humanly possible by writing a.

So keep it short and sweet. Follow these templates, and make extra sure to customize them to your own voice
and situation. Remember that employers will view your thank you notes as a "work sample" demonstrating the
kind of employee you would be. Subject Line: Thank you for your time today. In every email, reference
something specific to your previous conversation. Before we dig into the mechanics of a great interview thank
you email, though, know this: sending an email is not a replacement for sending a handwritten thank you note
to your interviewer. Send one to each interviewer If you spoke with several people at the company, be sure to
ask for their business cards at the end of each interview. Please contact me if you have any additional
questions for me. Do you really want to risk it? Get The Interviewer's Contact Information Prepare in advance
for following up after an interview by asking for business cards or contact information for the people you meet
with. Your comments were insightful and gave me lots of ideas for my ongoing job search. DO NOT contact
them daily -- or even weekly -- for a decision. Topic Images Inc. If you need any additional information from
me, please feel free to contact me at any time. Keep it clear and short Your thank you note should be no more
than one page. Then personalize the letter so it focuses on your appreciation for the interview, your interest in
the position, and the assets that qualify you for the job. Download the thank you letter template compatible
with Google Docs and Word Online or see below for more examples. That way, you won't have to worry
about it getting lost or your interviewer not receiving it in a timely manner. And employers tell us that the way
candidates follow up is an important indicator of their interest in the position. Advertisement Writing Your
Thank You Message Leave the TO: field empty until you have completed, spell checked, and proofread the
message or put your own address in that field until it is ready to be sent. If time is of the essence, send a thank
you letter via email. If you're sending your letter via email, the subject line should be simple e. Typically, to
words is fine. If concerned, dictate the note and have someone else of the same gender scribe the note for you.
Busy professionals already have too much email to read. Please do not hesitate to email or call me if you have
any questions or need any additional information. Why do I care so much about your post-interview etiquette?
It was especially exciting to talk to you about [[reference the highlight from the conversation you had. Take
the Time to Personalize Want to make an extra positive impression on your interviewers? Remember to
always personalize your thank you note to the specifics of your interview. When you do follow up, remember
to explicitly thank your interviewer and anyone you came in contact with throughout the interview. So, focus
on sending the most professional thank you notes that you can, with good spelling, grammar, and use of
technology. Are you a professional? You're showing good manners. Joyce A major benefit of emailed thank
you notes is that they can be sent -- and received -- very quickly. You also want the interviewer to read the
letter before making a hiring decision. An Example of a Thank-You Note Now that you're hopefully
convinced of the thank you note's importance, what should it look like? First of all, ask for a business card at
the conclusion of the interviewâ€”that way you'll have the contact information for each thank-you email.
Below is a basic template of what a well-written sample thank-you letter should include: Subject line: Thank
you â€” position you applied for interview Body: Hi interviewer name , Thanks so much for the taking the
time to meet with me today! Take the time to follow the Email Thank You Do's and Dont's , and send your
thank you notes very quickly. In your closing paragraph, reiterate your appreciation for being considered for
the job and let the interviewer know you are looking forward to hearing from him or her soon. I am excited
about this opportunity to join [organization name].


