
LESSON PLAN FOR WRITING A RESUME

In this lesson, students will develop a resume, write business correspondence, complete a sample job application, and
explain the protocol for selecting and.

He described past job duties in a way that emphasizes his skills and leadership qualities. Rowling's career in
Lesson One. There are several typos see highlights below. Rowling and then writing one for themselves.
Compare and contrast the two resumes, explaining why Joe's is better and writing these aspects and reasons on
the board or chart paper. You can follow him on Twitter at BuffEnglish, or visit his website www. Reflect and
Apply Once students have officially completed their first resume, talk to them about how and when it can be
used. List Content. Rowling's biography Compile information about author J. No date is listed for her high
school diploma; there is no description of coursework that might be relevant to the workplace. The document
should be customized for each job, or at least each industry, to ensure hiring managers understand your
direction immediately. Successful resumes keep it simple but also help define how the applicant is going to
benefit the company in question. NOTE: Four typos were intentionally added in. All slides should present
themselves in a way that students understand the basics about writing an effective resume and cover letter. He
arranged his work history in reverse chronological order. Building a resume is an ever-evolving process and
no longer looks like the document many seasoned workers have grown familiar with over the years. Once
students receive their resume back, they should have time to edit their resume based on the suggestions of
their peers. For some students, you might brainstorm with them potential audiences. Finally, crafting a resume
requires that students carefully follow the writing process: Brainstorm, Outline, Draft, and Edit. So writing a
successful resume remains crucial in the job process. Talk to them about how and why they should update it.
The body of the letter should entail why the applicant is best-suited for the position. One comes from " Sally
Sad ," a high school graduate with little motivation, job experience or sense of professionalism. It is helpful to
first establish some context and purpose for resumes. It might be helpful to provide them with popular
categories of information on resumes or even a simple template for them. Ask students to connect an anecdotal
event to a college essay topic in the same way that they related anecdotal events to interview questions. Once
students have completed their analysis of the resumes, go over best practices for resume writing. Using
appropriate headers, formats, and effective closers help cover letters stand out, as well. Save it! Rowling by
Lindsey Fraser The woman behind the Harry Potter books tells the story of her childhood, the history of her
writing career, the stories about her favorite and least favorite teachers, and the funny misunderstanding in her
first fan letter. Classroom Management: How to Encourage Kindness Creating a culture of kindness within
schools is a great classroom management It is definitely worth it to introduce your students to this unique and
important task! Write the Thing. This helps them receive initial feedback while also getting a glimpse of the
kinds of content other students may have included. You may want to note that there is no single best way to
structure a resume. Talk to your students about how to update a resume, and even consider formatting the
resume so as to leave space for future components they will likely want to insert. Introduction to Resumes.


